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Application Form for International Students' Outing / Departure
基础信息栏 Basic Information
	项目 Item
	填写内容 Fill in Details

	护照全名 Full Name as in Passport
	

	国籍 Nationality
	

	护照号码 Passport No.
	

	学生证号 Student ID
	

	学生类别 Student Category
	□ 本科 Bachelor
□ 硕士 Master 
□ 博士 Doctor
□ 交换生 Exchange Student

	所属学院 School
	

	所学专业 Program
	

	本地住宿完整地址 Full Address
	

	在马联系电话 Malaysia Contact No.
	+60

	个人邮箱 Personal E-mail
	

	学生签证到期日 Student Pass Expiry Date
	



出行详情 Travel Details
	项目 Item
	选项与填写内容
 Options & Details

	出行类型 
Travel Type
	□ 校园周边当日往返 Day trip around campus 
□ 马来西亚境内跨州旅行 Inter-state travel in Malaysia 
□ 短期回国 Short trip back to home country
□ 第三国旅行 Third-country travel 
□ 学期结束离校完成学业 End of study departure 
□ 休学/退学永久离境 Suspension / Termination permanent departure

	出发日期 Departure Date
	

	预计返回马来西亚日期 
Estimated Date of Return to Malaysia
	

	离开校园总时长 
Total Days Away from Campus
	

	目的地完整地址 
Full Destination Address
	

	航班/车次号 
Flight / Bus No.
	

	往返交通方式 
Transportation
	□ 航班 Flight □ 长途大巴 Express bus □ 私家车 Private car □ 其他 Others

	马来西亚境内紧急联系人 Emergency Contact in Malaysia
	姓名：联系电话：+60

	母国紧急联系人 
Home Country Emergency Contact
	姓名：联系电话：

	出行事由 
Travel Purpose
	

	详细行程安排 
Detailed Itinerary
	


马来西亚本地合规声明 Malaysia Local Compliance Declaration
本人已完全知晓马来西亚移民局关于国际学生的相关管理条例，清楚未按规定提前办理学生签证缩短/取消手续擅自离境，将导致本人护照被移民局列入黑名单，学校对此无处置权限。出行期间我将严格遵守马来西亚及目的地国家的法律法规，自行承担所有行程相关的安全责任与费用。
I have fully understood the guidelines from Malaysia Immigration Department for international students. I am aware that leaving the country without completing the student pass shortening/cancellation procedure in advance will result in my passport being blacklisted by Immigration, and the university has no control over this decision. During the trip, I will strictly abide by laws and regulations of Malaysia and the destination country, and take full responsibility for all safety risks and expenses related to the journey.
我保证按填报日期返回校园，返校后24小时内到留学生办公室完成签到销假。若本次离境时长超过30天，我承诺将提前前往学校Visa Office咨询签证相关手续；若本次为完成学业/退学等永久离境，我将在离境前完成学生签证的取消流程，绝不违规滞留。
I guarantee to return to campus on the stated date, and complete the return check-in at International Student Office within 24 hours after arrival. If my departure lasts more than 30 days, I promise to consult the university Visa Office for student pass related procedures in advance. If this is my final departure after study completion or program termination, I will finish the student pass cancellation process before leaving Malaysia, and never overstay illegally. 

学生签名 Student Signature：___	
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填表日期 Date of Submission：__年__月__日
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校内审批流程 University Approval

	序号No.
	审批人
Approver
	签字和日期
Signature &Date

	1
	课程导师/辅导员审核
Programme Tutor / Counsellor Review
	

	2
	学院院长意见
School Dean
	

	3
	国际学生签证办公室
International Student Visa Office
	



本地注意事项 Local Notes
1.所有离境学生，无论出行时长，都必须在出发前至少3个工作日提交本表至Visa Office完成备案，永久离境的学生需同步办理学生准证取消手续。
2.若你的学生准证在出行期间到期，请务必提前携带材料前往Visa Office更新，避免逾期滞留产生罚款。
3.出行期间如遇紧急情况，可拨打学校Visa Office热线：+603 7931 6303寻求协助。
4.2025年7月1日后注册的学生，出行前请确认相关已缴费用是否已包含6%教育服务税，避免离境后产生额外费用纠纷。
5.本表一式三份，学生本人、学院、Visa Office各留存一份，作为移民局抽查的备案依据。
1. All departing students, regardless of the duration of their trip, must submit this form to the Visa Office for record-keeping at least 3 working days before departure. Students who are permanently departing must also handle the cancellation procedures for their student passes simultaneously.
2. If your student pass expires during your travel, please be sure to bring the necessary materials to the Visa Office for renewal in advance to avoid fines for overstaying.
3. In case of an emergency during your trip, you can call the Visa Office hotline at +603 7931 6303 for assistance.
4.For students registered after July 1, 2025, please confirm whether the relevant paid fees have included the 6% education service tax before departure to avoid any disputes over additional fees after departure.
5. This form is made in triplicate, with the student, the school, and the Visa Office each retaining one copy, serving as the basis for record-keeping in case of random inspection by the Immigration Bureau.
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